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Thesis/Dissertation Submission: Overview

m Why Should | Submit my Thesis/Dissertation?

v' Thesis/dissertation submission is a necessary process to get your doctorate or master’s degree.
v" To report your research results to the UNIST and share that with UNIST members and others.

[Library] ) .
[Graduate students] Submit your final [Educa.l'_clec;rs:]l Affair
Finish your thesis/dessertation Complete the
thesis/dissertation (Hard copy and q P
electronic file) graduation process

B Thesis Submission Process

v" There are 2 steps to submit your thesis/dissertation
@ Submit the electronic file of your thesis on the online submission system ‘dCollection’.

@ Submit hardhacks to the library and school office.
v’ The electronic file and hardback should be same contents.

Online submission Get approval for online Hardback submission
@ dCollection submission from the @ Library & School
library office

m Guide for Thesis/Dissertation Writing

v T'Guide for Thesis/Dissertation Writing ;: UNIST Portal — Notice for Graduate student
v" Notes
(@D Paper size: A4, The original color of pictures and images should be maintained even after printing.

@ Signed page of ‘The confirmation of thesis/dissertation approval’ should be included in hardbacks.

B Requirements

subo::i:;?on Thesis electronic file (MS Word or PDF file. PDF format is recommended)
@ To the library: 2 copies (for Master’s) / 4 copies (for doctorate) of hardhacks
@ TThesis/Dissertation Agreement |
Hardback - The author and author’s advisor’s signatures are required.
e - The format will be available to download on the dCollection or library website.
® TCertificate of Thesis/Dissertation Submission |
- I’ll be available to print out on the ‘dCollection’ website after getting approval for
online submission from the library.

X Contact Info.: Kwon, Yulee (Librarian, 217-1405, kyl7539@unist.ac.kr)



Step 1. Online Submission

1. Set your password on the dCollection website to log in the system

@ URL: UNIST dCollection (http://unist.dcollection.net)

@ Click the ‘Log In’ button on the top right of the website

{?/Collection 22tatsty|ag v

(® Click a link ‘Login procedure of submitter’

Collection =457 |=H

Submitter Log in

i ' ' i Insert your |dentification and password and log in.
| I

(_ D F ease enter your 1D,

Leg in
Password | Please enter your password.

Save |dentification Lo Loain rocedure of submitter '

@ Enter your information: ID (UNIST ID #, e.g. 2017#i#t#), Name, e-mail (To receive a link for setting
your password)

Collection =4H}st7|=H

Login procedure of submitter

i ' b ; Enter your e-mail information to confirm
| I
(— D Please enStudent ID Numbe
j Name Please enN@Me@rame.
\ E-mail Please enter your E-mail.
o 1oain


http://unist.dcollection.net/

(® Receive an email from the dCollection - Click the verification URL to set your password

[0

€ Collection SAHA}E7|&

Title [dCollection] certification e-mail.

This e—mail is for certification of dCollection account. To finish your
certification, please access to the address as below.

Contents
* Need to finish certification within 24 hcurs from the moment of certificaticn
request. if expired, proceed from the beginning again.

Verification http://unist.dcollection.net/authentication/confirm/:

URL key=JPsSnTq7by51rVIKxDgobsukh2CwkoEFzxrgDgeo8D0SaDgPXnrgwk3ChglwUpEAR

® Set your password (3 Password must be 10 to 16 characters long and must contain a mix of letters,
numbers or special characters(?, |, @ , etc.) = Log In

€ Collection SAtt5t7| &9

akyi| s

k-2 Type your password

Y s Z el Type again

® R FALSPEAN 2BEE 10~167H



2. Confirm your information and complete agreements

@ Submit - Click the ‘Agree’ button to complete this process
X These are information on ‘Personal Information Collection and Usage Agreement’

X Under the Article 20" of the Korean Library Act, “Deposit of Library Materials”, UNIST can collect and use
personal information of the thesis author for related purposes.

KOR ENG

Welcometo Library. Logout o 0
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Search Browse Submit Submit History

2 Ql © oK

My Metadata License agreement Original registration Submit confirmation
Private policy
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agree to Private policy.

@ Enter your contact information - Next

My contact information

This is contact information registered at the library user information. If it was changed, please revise it.
This information is enly used for contact in respect to the itern you have submitted.

Contact %) 02-123-4567, 010-1234-5678 Enter with *-'

E-mail

\

AHEBH B2l 1 deollection BRI 22 HIZLICH

Next
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3. Enter metadata of your thesis/dissertation

KOR ENG

) ion 2AHFsH |29
G Collection & reviEE Welcome to Library. Logout o 0

Submit

Browse Submit History

> —
) ==
My License agreement Original registration Submit confirmation
information
Item Content HELP

= Title [ | Enter the title of the dissertation

Sub-title Enter the subtitle

Enter the title in the second

Translated language. If there is any subtitle,

divide it with [:]
o - Enter the author's name without

AT space.

T e Enter the author's name in the

second language

PpTTTn Ulsan National Institute of
S AT Science and Technology (UNIST)
. to separate parts of keywords.
bt el T
Subject put a comma(",”) after keyword
Korean ¥

= Abstract

Category
wEwwS\Desion Engineering -
Table of Graduate School of UNIST
contents =y Program, 2012-2013)
Graduate Schdyl of UNIST (by Schoal, 2010-2011)
-
= Publisher  (Graduate School of UNIST Department Name
adlvi Graduate School of UNIST » Department of Biological Sciences -
= Adviser

Department search

Department Name

Graduate School of UNIST > Department of Biomedical Engineering

Graduate School of UNIST » Department of Chemical Engineering
Graduate School of UNIST » Department of Chemistry

Graduate School of UNIST » Department of Computer Science and Engir
Graduate School of UNIST » Department of Electrical Engineering
Graduate School of UNIST > Department of Energy Engineering

Graduate School of UNIST » Department of Human Factors Engineering
Graduate School of UNIST » Department of Management Engineering
Graduate Schoal of UNIST > Department of Materials Science Engineerin ™

*|ssued | 2018

« Awarded 2018 |12

* Thesis Bachelor ¥ ®'Current department P All department
deqgree
* Major Click [Browse] to choose.
FrEEEy Major (ex) Battery Science and Technology, Environmental Science and Engineering Enter the specialty.
. Enter the number of pages as
FEIE stated in the file.
Description

= Language English v Choose it from the list box.

Rights  SUEE7EH =FS HAEY 25 222U



4. Select access options of accessing your electronic thesis/dissertation

v' Select your decisions on the access to your thesis/dissertation on this step and submit a signed
‘Thesis/Dissertation Agreement’ to the library when you submit hard copies. (Agreement form is available
to download on the notice board of dCollection.)

v" For more information, please refer to the ‘Guide to Thesis/Dissertation Agreement’

v' Options

Options View | Save | Print Note
X Creative Commons License (CCL) is required. It will be posted
Agree on the first page of your electronic file automatically.
(Open fo) o o | X If the thesis/dissertation is not available to release immediately
Access) for some reasons such as publishing journal articles or patents,
etc. the author can make it temporarily restricted from public by
setting a date of release. (Conditional Access)
Not Agree
(Block X X X X Specific reasons are required.
Access)
KOR ENG
: DJ.‘_I‘I'_ sy 2l
Collection S4tatat7|sd Welcome to Library. Logout o 0
Search Browse Submit Submit History FAQ
/4 Q © = =
My Metadata Original registration Submit confirmation
information
[ ® Agree Mot agree ]
You need to agree the copyright to get the manuscript service
License(CCL : Creative Commons License) ® Applied Mot applied
Do you allow to change your writing? Selected License
Yes @) Mo [ Yes, same condition applies =

Do you allow to use the writing for commercial purpose?
Yes (@) No

» dCollection a Creative Cornmans License(CCL)compliant.
» CCL of the authors own work themselves freely available to other users is a standard agreement that allows one. CCL works bearing the mark of the users freely use
and distribute under the terms and conditions can help.

—I

Full-text service start date limit Mot applicable  @Set
2 original publication date, a patent and embargo are necessary, set them up. >'< Conditional Access: Set a date of release
Original publication date =] Including abstracts.

Reasons for setting up the full-text service start date.




¥ Open and release of thesis/dissertation
* Theses and dissertations submitted to the UNIST library are deposited in many libraries and made available to

the public electronically for sharing research results.
* Therefore, all authors of thesis/dissertation are required to make decision on the access to their

thesis/dissertation.
* Please refer to the UNIST thesis/dissertation policy and make decision on the /access of thesis/dissertation’

¥ UNIST Thesis/Dissertation Policy
e UNIST library encourages graduate students to open and release their thesis/dissertation to promote and

share their research results.

¢ |If the thesis/dissertation is not available to release immediately for some reasons such as publishing journal
article or patents, etc., the author can make it temporarily restricted from public by selecting a ‘Conditional
Access option (Setting a date of release on the dCollection).

*  Please discuss your choice on the ‘Access of Thesis/Dissertation’ with your advisor before making decision.

Type Policy Option Note
Metadata Essential n/a Theses/dissertation will be searchable on the web
Only available in the library and not allowed to
Open Access
check-out
Hard copy — - - - -
Conditional Temporarily restricted from public for a restricted
Access period of time
Optional Open Access Available to access and view the full-text on the web
Abstract and . Temporarily restricted from the public. Full-text will
) Conditional . . .
Electronic be available on the web after the restricted period of
. Access .
file time has elapsed.
Block Access Not release, only preservation

¥ Thesis/Dissertation Agreement (Revised in December 2017)
¢ Agreement form is available to download on the notice board of dCollection website.
*  The author and advisor’s signatures are required.

alojm Tyl ul 0] 2 =0] 4 Thesis/Dissertation Agreement

29 BesDi oiz gl mdos ¥4 W olESE FE FgTuS T azres that my thesis dissenation may be sccessed and nsed in following methods and conditions.

Name ‘ UNISTID # |
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Dissertation
A= Tite
as Vadar e Aricls 10 of G Karaaa Library Act,"Doposi o Liary Mawsiale. e UNIST ca calloc 253 e parvond) formation of Gacks
rfor altad purpass.

= =3% ANEEAZARY YE)FD Sig 34 €5eE A7 AUASE FAEE & Igu=
L Access of Thesis/Dissertation

T Lespress my 1o the t
oy transmirtnz, di of Such a5 ovar
5 % UTNE EUT ANFAUEAT BAUS R A Rk Setotri T use
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T Hardback 0 Open Access Electronic 0 Open Accass
- file "
O Conditionsl Access O Conditionsl Access
gk DE] R @R (temporarily Testricted from public) (temporarify restricted from pablic)
O zasy F4 FA SN O zasy F4 FA SN O Block Accass (Ouly preservation)
O mEA eEs B = =
% Resricted period. (conditional access): Dete of submission ~ (YY Y Y/MMDD) O Including sbstrect
= Zu% ¥4 4 54 7T £E ASE ~ v ) oas =%  The bardbck can b used n e Hbrary based on the conditos, even f the s sescts Block Access”for lecronic
= ERTus ¥R 2ES5SE 0422 B4 224 5= 494 2w £ 32 E
= - = S % Resson 3 Itwill be publithed in jourmalasicles, (% 1wall comply with e UNTST Re gulations on Research Ethics)
Y 7 = (% UNIST EF& & B4 N -
D mEs =2 o 4% (= uwmT 2 A% 25 (Couiional 11y 3 e et that e mot et published.
038 £3 98 32 4% F ar Blo R
O A% (A AL Access) 3 Other (Plezse specify)
L % 94 T4 92 A% 2L 200D FA=EL BHE AG FATI IL According to the upper “Access of ThesisDi " 1 agree my ion may be wed in
following conditions.
Lo & BAA B A 994 A 22 IR B4E 5 24 A 0B T2 ARG 1 Tallow UNIST to archive and reproduce rey thesis/Gissenation 10 the extent of ot chAnging comtants in Qrder to freserve
- DIZesU Sz SSe T R Tosm sEs o2 mak it available oxlive.
& 1. Ifthe author grent the copyright ownersiip to others e allow to publish, this agreement will be imvalidity, And the swhor
o 7 3 92 T4 9% L4vE S04 9% €U 269 S0 8 shoud o
3. UMNIST wil et be held any legal responsibility for e infngement due to my Hesis/dissertation 2fter 1 sign this
ent
s TA S48 2% YA7UEIzameady, Issw T 9ed T e
S SED ATEY AL 2, 895 T 4 LDE AFE L Dl 4. IfT choose the access option ‘Open Access” or ‘Conditianal Access', the UNIST may provide the thesis diszertation for
any canicted mstusions (ERIS, Natoral Assambly Library of Kores, 1) 0 maks f rarsfer, copy and priethrough
the Internet network.
20 . . .
20
A=A 2] AL %) .
T Author (ipanrd) Advisor (sigmanr)
s st ad =7 A8 .
A Ed 33 A% President of UNIST




5. Upload electronic file(s)

v" The electronic file and hardback should be same contents.

v"In the electronic file, signatures are not necessary on the ‘Thesis/Dissertation Approval’ page and
‘Confirmation of Thesis/Dissertation Approval’ page, however, hardbacks should contain signatures.

v" Click the ‘Complete submit’ button to finish the process
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Step 2. Get Approval of Online Submission

®m Check the state of your submission and print a certificate

v' After finishing the online submission, the library will check the submission and approve that.

v" Approval process usually takes 1 or 2 days. When the submission is approved, please print a certificate on
the dCollection website by clicking the ‘Submit Confirmation Print’ button and submit to the library with
hardbacks.

KOR ENG

i =N =l |
Collection S4tust7|&3 . ogout @ @

Welcome tc

Search Browse Submit Submit History FAQ

Subrnission list

Submission list

Community/Collection Title

UNIST Theses/Dissertations » 20 Test

License Agreement Print}] = Submit Confirmation Print | Service Confirmation Print

Step 3. Hardback Submission

m Requirements and where to submit

v'  After finishing the online submission, graduate students should submit hardbacks and related documents
to the library and their school office.
v' Requirements and where to submit

@ Hardbacks
- Master’s degree: 2 copies to the library (1 copy for UNIST library, 1 copy for National Assembly Library
of Korea) and 1 copy to the school office
- Doctorate degree: 4 copies to the library (1 copy for UNIST library, 3 copies for National Library of
Korea and National Assembly Library of Korea) and 1 copy to the school office

@ Signed ‘Thesis/Dissertation Agreement’
- Form is available to download on the notice board of the dCollection webtsite.
- Fill out the form and sign (Advisor’s signature is also required).
- Submit to the library with hardbacks.
® TCertificate of Thesis/Dissertation Submission)
- Print out on the online submission website ‘dCollection’ and submit to the library with hardbacks.

v' Where to submit: Library 3F Info-desk (Only during the hardback submission period, 9 am - 6 pm)



