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Turn it in ?

• www.turnitin.com

• Turn it in is a similarity checking program
to check originality of students’ works and 
prevent plagiarism. 

• It compares papers against Internet pages, 
subscription repository of periodicals, 
journals, publications and repository of 
previously submitted papers.

• Related information and guides
: UNIST Library  → Research Supports
→ Plagiarism Checking (Turn it in)
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※ Turn it in Instructor quick start guide (Eng)
: Instructor quick start guide (turnitin.com)

http://www.turnitin.com/
https://library.unist.ac.kr/en/research/turnitin/
https://help.turnitin.com/feedback-studio/turnitin-website/instructor/quickstart.htm


1. Create an account as an instructor

Contact the library to create an account as an instructor

- Contact Info.: Kwon, Yulee (ext.1405, kyl7539@unist.ac.kr)

※ Differences between instructor and student account
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Features To create an account Eligible members

Instructor 
account

• Self-checking similarity index with ‘Quick
Submit’: Easy to use

• AI Indicator is available
• Available to create classes and assignments

to check students’ documents

Created by the administrator
Faculty, Staff, 
Researcher

Student 
account

Available to check the similarity index only 
from the Self-Check class created by the library.

Create an account directly by entering the class ID 
and class enrollment key available on the library 

website.
Student



2. Change user types on the Turn it in: Instructor

A single user profile can access multiple roles on any Turn it in account, including instructor and student functions.

To access the instructor or student homepage, you will need to change the user type in the top right-hand corner of the web 
page.

① Turn it in (www.turnitin.com) → Login → (Top right corner) Instructor
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Quick Submit

• It allows instructors to submit papers and receive Similarity Reports without creating a class or an assignment.

• Easy to 1) select the databases that the submitted paper will be checked against and 2) choose which 
repository you’d like the papers to be stored in.

• Max. 50 submissions are available per day.

Activating Quick Submit 

① Log In as an Instructor → Select “User Info”

② Activate quick submit: Yes

3. Self-Checking: Activating Quick Submit
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Self-checking via “Quick Submit”

① Log In as an instructor → Quick Submit → Submit

② Select the databases and repository (Customize search)

3. Self-Checking: Submitting via quick submit
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※ If you would like future 
papers to not match against the 
file you will upload, choose
“No Repository”.



③ Submission

• Methods
1) Single File Upload     2) Multiple File Upload
3) Cut & Paste Upload  4) Zip File Upload

• File requirements(Type): Microsoft Word, Excel, PowerPoint, 
WordPerfect, PostScript, PDF, HTML, RTF, OpenOffice (ODT), 
Hangul (HWP), Google Docs, and plain text

• Single File Upload
: is less than 100 MB and 800 pages

④ Accessing Similarity Reports

• Once a submission is completed, Similarity Report icons will 
appear for a submission after the report has generated.

3. Self-Checking: Quick Submit
7



3. Self-Checking: Similarity Report
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Open menu

Similarity score, 
matches, sources

Refining the report

AI Indicator

• Similarity score(%): a percentage of a paper’s content 
that matched to Turn it in’s databases; it is not an 
assessment of whether the paper includes plagiarized 
material.

• Download the Report: Download → Current View

Download the report



3. Self-Checking: Exclude small sources
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① Similarity layer
– All Sources

① Similarity report → Similarity layer → All Sources

② Click “Exclude Sources”

③ Select sources → Exclude

④ A new similarity report will be generated

② Exclude Sources

③ Select source
→ Exclude ④ Generating new 

score



3. Self-Checking: Filters & Settings
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① Similarity layer
– Filters & Settings

① Result → Similarity layer → Filters & Settings

② Select options → Apply Changes

② Exclude Sources



Instructors can check for similarities as well as grade and provide feedback in a class.

① Turn it in → ‘Add Class’ → Class settings → Submit

• Class type: Standard

• Class name

• Enrollment key

• Subject area

• Student level

• Class end date

4. Creating a class: to organize students and student submissions
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① Turn it in → Class → ‘Add Assignment’ → Select Paper 
Assignment

• Submit papers to:
1) Standard paper repository: Turnitin will store these submissions to the Turnitin 
repository allowing them to be compared against by students from other 
institutions.
2) Institution paper repository (Do not use this option): Submissions will be stored 
in a repository private to UNIST. Only submissions made within UNIST can be 
compared to the papers in this repository.
3) Do not store the submitted papers: Submissions will not be stored to any 
repository. These papers will not be used for any similarity comparison.

4. Class – Creating a paper assignment
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② New Assignment → ‘Optional settings’ 

[Similarity Report]

• Generate Similarity Reports for student submission

1) Generate reports immediately

2) Generate reports immediately (students can resubmit until due date)

3) Generate reports on due date

• Exclude bibliographic materials

• Exclude quote materials

• Exclude small sources

• Compare against

• Student paper repository: works previously submitted in classes and assignments on Turnitin.

• Institution paper repository: a private repository of student papers unique to UNIST

• Current and archived internet: a repository of archived and live publicly available internet pages 

containing billions of pages of existing content and tens of thousands of new pages added daily.

• Periodicals, journals and publications: third party periodical, journal, and publication content 

including many major professional journals, periodicals, and business publications.

4. Class - Creating a paper assignment (2) Advanced assignment settings
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① Class → ‘Students’ → Add Student/Upload Student List

• When an instructor registers students in a class, students can submit their 
papers to the enrolled class and assignment. The instructor can check the 
similarity of assignments and provide feedback.
(※ UNIST faculty members can use Turnitin function through the BlackBoard
system.)

4. Class – Enrolling students
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4. Class – Making a submission

① Class → Assignment → More actions → Submit

• Instructor can upload single or multiple files on behalf of a student

• Submit options
1) Single File Upload
2) Multiple File Upload
3) Cut & Paste
4) Zip File Upload
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② 파일옵션선택, 제출



① Class → Assignment → View

② Click the similarity score of each 
submission

• Search the submissions by author, title, paper ID

• Download the result: Grade Reports, Submission List, 
Original Files, etc.

4. Class – Similarity report (1)
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Search the 
submissions



4. Class – Similarity report (2)
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Open menu

Similarity score, 
matches, sources

Refining the report

Grammar check

• Similarity score(%): a percentage of the papers 
matches to other sources; it is not an assessment 
of whether the paper includes plagiarized 
material.

• Download the report: Download → Current View

Download the report

AI Indicator



4. Class – Grammar check (E-rater)
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Grammer check

• e-rater Grammar Check 
The ETS grammar and spelling feedback provides 
students with suggestions for improvement in the 
following categories: grammar, usage, mechanics, style 
and spelling. It generates at the same tine as the 
similarity report.

※ There is a 64,000 encoded character limit for ETS e-rater checking. 
This total includes spaces and other special characters. It does not 
relate to a count of number of text characters used, Papers in excess 
of this limit are not eligible to receive grammar checking.


